Rocky River Council Of Parent Teacher Association
Standing Rules

Amended March 2016

Organization, Definition, and Purpose of Rocky River PTA Council

1. Rocky River PTA Council is a group of local PTA units organized under the authority of the State PTA for the purpose of conference, leadership training, coordination of the efforts of its member units, and supporting the education of children.

2. Council acts as a conduit between school officials, state and national congresses, and our local units by relaying information and instructions.

a. Council provides encouragement, guidance and instruction to our unit leaders.

b. Council will coordinate the fundraising efforts of their member units by reviewing new fundraising proposals, which will be additional requests for money or products from the parents and businesses in this community.  New will be termed fundraising projects other than listed below:

PTA Council:



Scholarship Fundraiser 

High School PTA:



Heinen’s rewards

Middle School PTA:



Maroon and White Night
Kensington PTA:



Scholastic Book Fair


Fall/Spring Fundraiser



Spooky Saturday Halloween Carnival

Goldwood PTA:



Scholastic Book Fair



Fall/Spring Fundraiser

Early Childhood PTA:



Holiday Auction



Fall Kids Kloset



Spring Kids Kloset

c. Council will not legislate for local PTAs.

3. Council maintains close and cordial working relations with the school district’s administration.

4. Through its regular meetings and workshops, leadership seminars, special conferences, visits of Council leaders to its units, and advisory services, Rocky River PTA Council builds stronger and more effective PTA units.

5. In addition to Council’s officers, the Superintendent of Schools (or his representative), the Principals of each school, each PTA Unit’s President and Council Delegates are members of Council.  All unit delegates serve as Council’s committee members.

Requirements of all Council Members

6. Attend all Council meetings.  Meetings are mandatory by each individual member. It is the responsibility of the Council member to contact the Council President in the event of an absence.

7. Be familiar with the content of Council’s Bylaws and Standing Rules which are available on the PTA Council website. 
8. Keep committee reports current.  Committee reports must be submitted to the President no later than June 1st and submitted to the new incoming committee member no later than seven (7) days after the final meeting of the year.
9. The committee reports will be posted on the PTA Council website.
a. Committee members’ reports, with the exception of meeting minutes, may be destroyed after six years.  The Council President should not destroy any reports as they are used for historical purposes.

b. The Council President will maintain an historical file of reports in the PTA Council file cabinet, housed at the Board of Education building. 
10. Submit a record of volunteer hours no later than June 1st to the Corresponding Secretary. 
11. Submit new or special projects to Council’s Executive Committee for approval.

12. Understand the general budgetary constraints of Council and have knowledge of his/her own committee’s budget: never exceed the budget without prior approval by membership.

a. It is the responsibility of all committee members to work within the parameter of their budget.

b. In the event of unexpected expenses, committee chairmen must immediately contact the Council President and Treasurer.

c. No money can be spent by a committee member without prior approval.

13. Council Delegates:

a. Council Delegates come together to serve on Council’s Standing and/or Special Committees which benefits all units.  Council delegates are representatives from their units to council and vice-versa.

b. To ensure adequate unit voting representation, continuity and committee personnel rotations, Council Delegates:

i. May not share a Council Delegate seat with any other member from his/her unit (co-delegates will not be allowed).

ii. May not represent one unit as a delegate and hold an executive position on Council.  It is strongly recommended that no one person serve on more than one PTA Executive Committee.      

c. Incoming Council Delegates should contact the incoming Council President for Council committee assignment no sooner than April 1st and no later than the May Annual Meeting. 
d. Two Council members, appointed by Council’s incoming Vice President, sit on the Standing Rules Committee.

e. Homecoming is a PTA Council tradition and all Council Delegates and Executive Board Members are strongly encouraged to offer their full participation.
Regular and Special Meetings

14. Attendance is mandatory at all regular and special Council/Committee meetings on which a member serves.   Council members are strongly encouraged to attend Ohio PTA District 12 conferences and/or workshops.

15. Council shall have an orientation meeting for incumbent and in-coming officers and delegates.  The purpose of this meeting is to familiarize the newly elected members with their committee responsibilities. 
16. All outgoing and incoming Council officers, unit officers and unit delegates are strongly encouraged to attend the Annual May Installation Meeting.

Fundraising Policy

17. Fundraising is not the primary purpose of Rocky River PTA Council.  As stated in The National PTA’s Money Matters, “The real working capital of a PTA lies in its members, not in its treasure.  Fund-raising is not a primary function of the PTA.”  However, Council must raise the amount of money needed to meet Council’s expenses as well as finance any special Council projects authorized by the membership.

18. As much as possible, special Council projects, conferences, events, etc. should benefit all units.  In January, the Executive Committee will receive or submit proposals for distribution of Ways and Means proceeds.  Proposals for allocation will be voted on by the general membership during the March (the last general membership) meeting.

19. Any member PTA unit may petition Council for monetary donation(s) for something desired beyond the scope of that unit’s budget.

a. Council donations to our units should reflect our main purpose and fall within the following Ohio PTA Guidelines for PTA Fund-Raising Activities: PTA funds should always be used for PTA work as a matter of ethics.  PTA does not raise money for PTA activities and then allow that money to be diverted into other channels, for example, donations to other organizations. Every PTA should have its own program to promote children’s well-being, home-school cooperation, and community betterment, and PTA funds should be used for that program.

b. Council reserves the right to accept or deny these petitions.  Any donations must be approved by the membership, be within budgetary parameters, and meet the purpose of the PTA.

Scholarship

20. Council’s Student Scholarship Fund (formerly the Scholarship Fund) was established in the 1970s to provide scholarship assistance to graduating Rocky River High School seniors pursuing higher/further educational opportunities.

21. Because PTA strongly supports our educational mission, all Council’s units are encouraged to donate to Council’s Student Scholarship Fund.

22. Council is encouraged to designate a portion of its Ways and Means profit, if fiscally able, for the Council’s Student Scholarship fund.  The funds available to Council in any given year will help determine how many scholarships are awarded and the amount of those scholarships.
23. Council’s Student Scholarship Fund is open to receive memorial or special donations from any other source or person wishing to support the fund.

24. Scholarships may be named in memoriam or in honorarium to recognize or honor: a person or organization that made a significant contribution to the work of Rocky River PTA Council or one of its member units, is/was a child of a Rocky River PTA member, or is/was a student enrolled in the Rocky River Public School system.

a. For an adult to qualify for the recognition of a memorial or honorarium scholarship, the person nominated should have been a former dues-paying member of Rocky River PTA or have made a significant contribution to furthering the work of Rocky River PTA Council and/or its units.  Monetary donations to the Student Scholarship Fund are not to be considered for a named scholarship.
25. At the January meeting, Council’s Vice-President will call for submissions of names of persons or organizations for Council to consider naming a scholarship in recognition of such person or organization. A brief written reason for the nomination as well as the name of the member making the nomination should accompany the submission.  Email submissions are acceptable. Names may be submitted until the March meeting is held.  Only Council members may submit named memorial or honorarium scholarship nominations.
26. At the March meeting, the President will call for a vote on each name.  The Vice-President will prepare for and collect balloted votes by all Council Members present.  Members will cast one ballot by choosing one of the submitted names. Votes will be collected in a ballot box and tallied by the Executive Board at the conclusion of the March meeting.  Names shall be placed in descending order by the amount of votes received.  The named memorial scholarships will be announced at the May meeting.  All results will be kept confidential until this time.  At the discretion of the Executive Board, a scholarship may carry more than one name.
27. The President of Rocky River PTA Council will present the PTA Council Student Scholarship(s) at the Rocky River High School Recognition Assembly.

Procedures for Email Use

28. a.
Each PTA Unit shall maintain their own email lists.


b. PTA Units may collect email addresses via online registration, directory or membership forms. However, all requests shall be accompanied by the language specified in 26(c).
c. Wording for membership forms:

a. Any forms requesting an email address shall have the following wording regarding e-mail information:

i. “By supplying your email address, you will be contacted regarding Rocky River Schools PTA information.  Your email address will not be published nor distributed for any purposes other than for PTA use.  Please print your email address legibly.”
d. PTA Units may disseminate information via their email list on behalf of another PTA Unit, only with the approval of the disseminating PTA Unit’s Executive Board.

e. Only information that has been approved at a PTA meeting or by a PTA Unit’s Executive Board may be sent out via email to a PTA unit’s membership.
f. The following information shall be considered pre-approved: 

a. Calendars

b. Unit Events

c. Approved minutes

d. Volunteer requests

e. Meeting notices

f. Newsletters

g. Email should not be used to:

a. Solicit or advertise any non-PTA business, or

b. Advocate one position, candidate, or party over another, unless previously approved at a PTA Meeting, or by the PTA Unit’s executive board.

h. All addressees must be blind carbon copied (bcc) on any outgoing PTA email to a PTA unit’s membership.
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